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Thank you for your interest in the Canadian Memorial Chiropractic College. Before you can apply online, you 

first need to register with our careers site.  You will need a valid email address to confirm registration. Once you 

have an account, you can add more information to your profile and add your cover letter/resume.  If you 

encounter issues completing your application, please contact hradmin@cmcc.ca. 

Step 1:  Access the https://careers.cmcc.ca page. 

Step 2: To create your CMCC profile, go to Account on the top right corner of the screen and click Register 

from the drop down menu. 

 

Step 3:  You will be redirected to the Profile Registration page. Enter your personal information for your 

profile and click Register at the bottom of the page.  Fields marked with a red asterisk (*) are required.  

 

mailto:hradmin@cmcc.ca
https://careers.cmcc.ca/
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Step 4: Once you click Register, the system message below will appear.  Please check your email and 
 confirm registration.  
 

 
 
 

Step 5: From the body of the email sent to you from our automated system, click Confirm. 

 

 

Step 6:  You will be re-directed to the CMCC Career Connector page indicating that your email has been 

confirmed. Select the hyperlink Click here to Log in.  
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Step 7:  Enter your Username and Password (created during registration) to log in to your CMCC account. 

 

 
 

 

Step 8: Once you have logged in, you will be redirected to the Jobs screen. Click on your user account found 

on the top right corner of the screen and click Profile from the dropdown menu.  
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Step 9:  Your User Profile page will appear, with a menu bar.  Here, you can complete your profile by 

populating the Education and Skills menus.  

 

 

Step 10:  Once you click on the Education menu item, you will be able to add your information. This menu 

allows you to insert, view and modify your education. To insert an entry, click Add and enter your information.  

Click Save to save your education information to your profile. To add multiple entries, repeat this step.  
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Step 11:  You can now enter your skills information. The Skills menu allows you insert, view and modify your 

skills. To insert an entry, click Add and enter your information. Click Save to add this information to your 

profile. To add multiple entries, repeat this step.  

 

 

Step 12:  To modify or delete an entry that you have made in your profile, navigate to the Education or Skills 

menu and click on the Modify or Delete icons, whichever is applicable.  

 

 

Step 13: You can now apply to the current postings. Click on Jobs in the top right corner of the screen.  To 

display the details of the job, click on the Details icon or click on the link corresponding to the Title of the job 

posting. 
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Step 14: Once you have read through the job posting, click Apply found on the bottom section of the page. 

 

 

Step 15: You will be redirected to the Availability/Resume section of your profile.  Click Availability and enter 

your information using the dropdown and date calendar. Once you complete that step, upload your Resume 

and Cover letter using the buttons provided.  Note:  Uploading your documents is a required step of the 

submission process. Scroll further down the page. From the dropdown menu beside How did you hear about 

us? please select the applicable recruitment source option. To apply for the job, click Submit Application. 
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Step 16:  You will immediately receive an on-screen notification message confirming the successful receipt of 

your application.  
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